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Doc 1ap - Tu do - Hanh phuc
Contract no.: HPLD-047/2025/<SPX> — Ha Noi, 3/1/2025

HOQP PONG LAO PONG

Employment Contract - pursuant to the 2019 Labor Code and Decree 145/2020/ND-CP on working conditions and labour relations

Pursuant to: the 2019 Labor Code (Law No. 45/2019/QH14); Decree 145/2020/ND-CP; Decree 152/2020/ND-CP on foreign workers in Vietnam,
and the agreement of the two parties,

THE EMPLOYER (PARTY A) THE EMPLOYEE (PARTY B)

CONG TY TNHH <SPECIMEN> VIETNAM Company Ong JEAN <SPECIMEN> ALEXANDRE

Ong <SPECIMEN> — Téng Giam dbc Represented by Phap (France) — ca nhan nwdc ngoai Nationality

01 SPECIMEN 58 7ux code 00 SPECIMEN 00 Passport no.

Téng 12, Toa nha <SPECIMEN> Tower, s6 88 Lang Ha, Q. 00 SPECIMEN 25/GPLD — S¢' LDTBXH TP. Ha Ngi, hiéu
DPong Pa, TP. Ha Noi Address lwe dén 2/1/2027 Work permit no.

TERMS OF THE CONTRACT

Pidu 1. Loai hop dong va thoi han

Loai hop dong: xac dinh thoi han 24 thang, tir ngay 03/01/2025 dén hét ngay 02/01/2027, theo Diéu 20 B luat Lao dong 2019. Thoi gian
thir viéc da hoan thanh trude ngay ky hop ddng nay.

Pidu 2. Cong viéc va dia diém 1am viéc

Chirc danh: Trudng phong Phat trién Kinh doanh (Business Development Manager). Dia diém lam viéc: tru s6 Bén sir dung lao dong néu
trén va cac dia diém khéc theo phan cong cong viéc.

Pidu 3. Thoi gio 1am viée, thoi gio nghi ngoi

Thoi gio 1am viée: 8 gio/ngay, 5 ngay/tudn (thir Hai — thir Sau, 08:30—17:30). Nghi hing nim: 12 ngay phép/nim theo Diéu 113 B§ lujt
Lao dong 2019, cong cac ngay nghi 18, tét theo quy dinh.

Piéu 4. Tién lwong, phu cAp va hinh thitc tra lrong

Mirc lvong: 52.000.000 d/thang (Iuong gross) + phu cap nha ¢ 8.000.000 d/thang + phu cap di lai 3.000.000 d/thang. Hinh thirc tra lwong:
chuyén khoan, vao ngay 05 hing thang. Xét nang luong hing nim theo két qua danh gia cong viéc.

Didu 5. Bdo hiém x4 hdi, bio hiém y té, bao hiém thit nghiép

Hai bén tham gia diy da bao hiém xa hdi, bao hiém y té, bao hiém that nghiép bét budc trén mirc luong ghi tai Diéu 4, ké tir thang lwong
dau tién, theo Luat Bao hiém xa hoi va Nghj dinh 145/2020/ND-CP.

Didu 6. Gidy phép lao dong ddi véi ngudi lao ddng nuéc ngoai

Bén lao dong da dugc cip Gidy phép lao dong néu tai phan thong tin cic bén, do S¢ Lao dong — Thuong binh va Xa hoi TP. Ha Noi cp, co
hiéu lyc trong sudt thoi han hop ddng, theo Nghi dinh 152/2020/ND-CP.

Diéu 7. Quyén va nghia vu - Piéu 8. Chim dirt hop dong va gidi quyét tranh chip
Céc bén thuc hién quyén, nghia vu theo B ludt Lao dong 2019 va ndi quy lao déng cta cong ty. Hop ddng cham dit khi hét han hoic theo
Diéu 34-36 Bo luat Lao dong 2019; tranh chap dwoc giai quyét thwong luong, hoa giai vién lao dong, hodc Toa 4n c6 tham quyén tai Ha Noi.

[..]

FOR THE EMPLOYER FOR THE EMPLOYEE

Signature, full name Signature, full name

<SPECIMEN>

Draft for illustration - specimen



The Hop dong lao dong (Employment
Contract), clause by clause

A stable job under a proper labour contract is the income proof Vietnamese banks want to see before

approving a foreign buyer's mortgage. Markers (D-@ refer to the facsimile on the previous page — the

seven clauses a mortgage officer checks first. Specimen document — fictional data.

Contract type & term — Loai ho'p dong, thoi han
A fixed-term contract of at least 12 months (or an indefinite-term one) reassures a lender that the income is not a one-
off. A contract expiring within a few months of the loan application undermines the file.

RED FLAG Contract expires before the mortgage's first repayment milestones, or is only a short probation/casual agreement.

Job title & workplace — Chirc danh, dia diém lam viéc
The position and employer's address must match the pay slips and the work permit the bank will also request.

RED FLAG Job title on the contract does not match the one on the pay slips or bank statements.

Working hours — Tho'i gior lam viéc
Standard full-time hours (no more than 48h/week) confirm this is a regular salaried position, not part-time or freelance
work that lenders discount.

RED FLAG Contract describes part-time, on-call or piece-rate hours only.

Salary & allowances — Tién lwo'ng, phu cap
The clause banks scrutinise most: the gross monthly salary, any housing/transport allowances, and the fixed payment
date. Lenders typically size the loan off the base salary only, not bonuses.

RED FLAG Salary shown only as a lump “total income” with no breakdown, or paid in cash with no bank-transfer trail.

Social insurance — BHXH, BHYT, BHTN

Proof that social, health and unemployment insurance are deducted on the declared salary — banks cross-check this
against the employee's official insurance book (s6 BHXH) to confirm the salary is real, not just stated on paper.

RED FLAG No insurance clause, or the insurance base salary is far below the stated salary.

Work permit — Gidy phép lao dong
For a foreign employee, a valid work permit (gidy phép lao déng) referenced in the contract is what makes the
employment — and therefore the income — legally recognised in Vietnam.

RED FLAG No work permit number, or a permit that expires before the mortgage term needs it renewed.

Termination & law — Cham d&t hg-p dong, luat ap dung
Clear termination grounds and notice periods under Viethamese labour law, plus the registered dispute-resolution
venue, show the relationship is formal and enforceable.

RED FLAG Termination left entirely open-ended (“at any time, no notice”), or governed by a foreign law with no Vietnamese venue.

SPECIMEN document for educational purposes — a simplified layout inspired by a labour contract under the 2019

Labor Code, filled with fictional data. It is not an official document, has no legal value and reproduces no real seal. This

is not legal or tax advice: have any contract reviewed by a licensed Vietnamese lawyer or HR specialist, and confirm

current mortgage-eligibility rules with your bank before relying on it.
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