CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
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BIEN BAN HOP HQI NGHI NHA CHUNG CU

Minutes of the Condominium Building General Assembly (Hoi nghi nha chung cw) - pursuant to the 2023 Housing Law and the Condominium
Management Regulation

Pursuant to: the 2023 Housing Law; Decree 95/2024/ND-CP; the Regulation on management and use of condominium buildings (Circular
05/2024/TT-BXD); and the voting results recorded at the Assembly,

PRESIDING BOARD OF THE MEETING ATTENDANCE & QUORUM

Ong <SPECIMEN> — Truéng Ban quan tri, Chii tri Hji Ong JEAN <SPECIMEN> ALEXANDRE

nghi Chair of the meeting Chii s6 hiru cin ho 1804, THE LAKE VIEW <specimen>,
Ba <SPECIMEN> — Thw ky Hoi nghi Secretary of the meeting KDPT Tay Hb Tay Apartment

Ban quén tri dwgc cong nhan theo Quyét dinh sb 187/240 chii s6 hitu dy hop — 77,9% téng s6 cin ho da ban
00 SPECIMEN 00/QD-UBND Management Board recognised by giao, di diéu kién tb chirc Hi nghi Ovwners present

MEETING AGENDA & RESOLUTIONS

N¢i dung 1. Bao cdo quan ly, vin hanh nha chung cuw

Ban quan tri bao cao cong tac an ninh, phong chay chita chay, v¢ sinh va k¥ thuét van hanh toa nha THE LAKE VIEW <specimen> trong
nam vira qua, theo hop dong di ky véi don vi quan 1y van hanh.

Noi dung 2. Bao cio thu, chi kinh phi bao tri

S6 du kinh phi bao tri phan s& hitu chung tai thoi diém bao céo: 18.450.000.000 4 (tai khoan dong chu sé hitu tai Ngén hang
<SPECIMEN>bank). D3 sir dung: 620.000.000 ¢ cho bao tri thang may va chéng thim ting him.

Néi dung 3. Biéu quyét gia dich vu quan 1y vin hanh

Hoi nghi biéu quyét thong qua mirc gia dich vu quan Iy van hanh 4p dung tir 01/8/2026: 16.500 4/m?/thang (muc hién hanh: 15.000
d/m?thang).

Noi dung 4. Bdu b sung thanh vién Ban quan tri

Hoi nghi bau bd sung 01 thanh vién Ban quan tri nhiém ky 2024-2027, thay thé thanh vién xin tir nhiém, theo quy dinh vé Ban quan tri nha
chung cu tai Luat Nha ¢ 2023.

Noi dung 5. Ké hoach bio tri, sira chira 16n 20262027

Théng qua chit truong xir Iy chdng tham ting him B2 va bao tri hé thdng phong chay chita chay, du kién kinh phi 2.100.000.000 @ trich tir
quy bao tri 2%.

Noi dung 6. Két qué biéu quyét chung

Téng hop biéu quyét: tan thanh 96,3% dién tich s¢ hitu tham du; khong tan thanh 1,2%; khéng co ¥ kién 2,5%. Céc noi dung trén dugc
thong qua theo da sb, pht hop Quy ché quan 1y, sir dung nha chung cu (Thong tu 05/2024/TT-BXD).

FOR THE PRESIDING BOARD — CHAIR SECRETARY OF THE MEETING

Signature, full name Signature, full name

<SPECIMEN>

Draft for illustration - specimen



The Ho1 nghi nha chung cw minutes
(Owners' General Assembly), read point by
point

The HG6i nghi nha chung cu is the yearly meeting where owners approve accounts, elect the

Management Board (Ban quan tri) and vote the service charge. Buying into an existing building? These

minutes show who really runs it. Markers (D—®) refer to the facsimile on the previous page. Specimen

document — fictional data.

Operations report — Bao cao quan ly, van hanh
Confirms the building's security, fire-safety, cleaning and technical upkeep were actually delivered as contracted over
the past year — a track record you inherit as a buyer.

RED FLAG No operations report at all, or vague wording with no named service provider.

Maintenance-fund balance — S6 dw & chi kinh phi bao tri
States the current balance of the 2% maintenance fund (held in a joint owners' account) and what has already been
spent on lifts, waterproofing, etc. A healthy balance protects you from a special levy.

RED FLAG Balance undisclosed, fund still held solely by the developer, or spending with no supporting invoices.

Service-charge vote — Biéu quyét gia dich vu quan 1y van hanh
The per-m2/month fee voted here becomes your monthly service charge — compare it to the previous rate and to similar
buildings nearby.

RED FLAG A steep, unexplained increase, or a fee applied with no recorded vote.

Management Board election — Biu b6 sung Ban quan tri
Confirms the Ban quan tri (Management Board) is validly elected or renewed, and who legally represents owners for the
bank account and service contracts.

RED FLAG Term expired years ago with no re-election, or seats held only by developer-linked staff.

Major-repair plan — K& hoach bao tri, stra chira 16m
Flags any planned big-ticket repair (basement leaks, fire-safety systems, facade) and its budget — an early signal of
upcoming costs or an underlying structural issue.

RED FLAG The same leak or defect reappearing meeting after meeting, still unresolved.

Vote outcome & validity — Ty 1€ tan thanh, hiéu lyc bién ban
The meeting is only valid with the legal quorum (at least half of handed-over units); check the approval percentage and
that the minutes are signed by both the chair and the secretary.

RED FLAG No quorum recorded, or an approval rate suspiciously close to the minimum with disputes noted.

SPECIMEN document for educational purposes — a simplified layout inspired by condominium general-assembly

minutes under the 2023 Housing Law and the Condominium Management Regulation (Circular 05/2024/TT-BXD), filled

with fictional data. It is not an official document, has no legal value and reproduces no real seal. This is not legal advice:

have a building's governance records reviewed by a licensed Vietnamese lawyer or property manager before relying on

them.
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