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BIEN BAN BAN GIAO CAN HQ CHUNG CU

Apartment Handover Minutes - confirming physical delivery of the unit under the Sale and Purchase Agreement

Pursuant to: the Apartment Sale and Purchase Agreement between the parties; the 2023 Housing Law; the 2023 Real-Estate Business Law, and the
Jjoint on-site inspection carried out by both parties,

THE TRANSFEROR, DELIVERING PARTY (PARTY THE TRANSFEREE, RECEIVING PARTY / BUYER
A) (PARTY B)

CONG TY CP BAT DPONG SAN <SPECIMEN> LAND f)ng JEAN <SPECIMEN> ALEXANDRE

Company Phap (France) — ca nhan nwéc ngoai Nationality

Ba <SPECIMEN> — Trwéng Ban Ban giao (theo Giy uy 00 SPECIMEN 00 Passport no.

quyén sb <SPX>) Represented by
01 SPECIMEN 09 7ux code

HANDOVER RECORD

I. Cin cir va ddi twong ban giao

Cin ctr Hop dong mua ban cin ho s HDMB-1804/2026/<SPX> ky ngay 15/3/2026 va Thong bao ban giao sé TB-1804/2027/<SPX>, Bén
giao tién hanh ban giao cho Bén nhén can ho s6 1804, tﬁng 18, du an THE LAKE VIEW <specimen>, KDT Tay Hb Tay, P. Xuan Tao, Q.
Béc Tir Liém, TP. Ha Noi. Dién tich sir dung (thong thity): 98,6 m?.

II. Tinh trang ban giao

Cén hg dugc ban giao trong tinh trang hoan thién, ding thiét ké va tiéu chuén vat liéu da duge phé duyét, mo ta tai Phu luc Hop déng mua
ban: san gc"~) cong nghiép toan bg, tuong son ba hoan thi¢n, hé ctra nhom kinh, thiét bi vé€ sinh va ta bép lép dat san.

I11. Danh muc thiét bi, vat tw va ghi nhan khiém khuyét

Hai bén tryc tiép kiém tra hién trang va lap Bang danh muc thiét bi, vét tu (dién, nudc, diéu hoa, PCCC, noi that) dinh kém Bién ban. Cac
16i/khiém khuyét ghi nhan tai thoi diém ban giao (néu c6) duoc liét ké déy du tai Phu luc khiém khuyét, lam can ctr khéc phuc theo Muc VI.
IV. Chi sé cong to dién, nuéc

Chi sb cong to dién tai thoi diém ban giao: 000 SPECIMEN kWh. Chi sé dong hd nudc: 00 SPECIMEN m?. K& tir ngay ky Bién ban, Bén
nhan chiu trach nhiém thanh toan chi phi dién, nudc, dich vu phat sinh theo cac chi s6 néu trén.

V. Chia khod, thé tir va hd so' kém theo

Bén giao ban giao cho Bén nhin: 02 by chia khoa cin ho, 02 thé tir ra vao toa nha/ham dé xe, huéng din str dung thiét bi, phiéu bao hanh
thiét bi va ban v& hoan coéng cin ho. Danh myc chi tiét theo Phu luc 03.

VI. Cam két bio hanh va khic phuc khiém khuyét

Dbi véi cac khiém khuyét ghi nhan tai Muc III, Bén giao cam két khic phuc trong vong 15 ngay lam viée ké tir ngay ky Bién ban. Thoi han
bao hanh: 60 thang d6i v&i phan két ciu chiu luc, 24 thang dbi vai thiét bi, theo Diéu 46 Luat Nha ¢ 2023.

VIIL Hiéu lyc Bién ban va trach nhiém hai bén

Bién ban nay la cin cir dé Bén nhan thanh toan dot tiép theo theo Hop ddng mua ban va dé Bén giao 1ap hd so dé nghi cép Gidy ching nhén.
Bién ban co hiu luc ké tir ngay ky, 1ap thanh 02 ban, mdi bén giit 01 ban c6 gia tri phap 1y nhu nhau.

FOR THE TRANSFEROR FOR THE TRANSFEREE

Signature, full name Signature, full name

<SPECIMEN>

Draft for illustration - specimen




MAISON HANOI - GUIDED READING OF THE DOCUMENT

The Bién bdn ban giao (Handover Minutes),
point by point

The Handover Minutes record the physical delivery of the unit — condition, equipment list, meter
readings and any defects — and they trigger the next SPA instalment plus the Pink Book application. A
foreign buyer checks seven points before signing. Markers (- refer to the facsimile on the previous
page. Specimen document — fictional data.

@ Legal basis & unit identified — Can cir va d6i two'ng ban giao
The minutes must cite the exact SPA contract number and describe the same unit, floor and area as the agreement —
this is what makes the handover legally binding.

RED FLAG Unit number or area on the minutes differs from the Sale & Purchase Agreement.

@ Finish & condition — Tinh trang ban giao
The stated finish and materials must match the technical appendix of the SPA — flooring, doors, sanitary ware, kitchen
units as specified, not a downgraded substitute.

RED FLAG Finish or materials described differ from the SPA's technical appendix.

@ Equipment list & defects (snagging) — Danh muc thiét bi & khi€m khuyét
Walk every room with the developer's representative and get each defect individually listed on the minutes — a verbal
promise to “fix it later” has no legal weight once you sign.

RED FLAG Minutes signed with a blank or “no comment” remarks section despite visible defects.

@ Uiility meter readings — Chi s6 cong to dién, nwéc
Electricity and water meter readings recorded here become the billing baseline going forward — photograph both meters
yourself as evidence.

RED FLAG No meter reading recorded, leaving you exposed to charges from before you took possession.

e Keys, access cards & documents — Chia kho4, thé tir, ho so’ kém theo
Count the keys, access cards, warranty cards and equipment manuals physically handed over against the list stated
in the minutes before signing.

RED FLAG Keys, cards or warranty documents listed as handed over but not actually received.

e Warranty & repair deadline — Cam két bao hanh, thoii han khac phuc
Vietnamese law sets minimum warranty periods — 60 months for structure, 24 months for equipment — and the
minutes should fix a firm date to remedy any listed defect.

RED FLAG No firm repair deadline, or a warranty term shorter than the legal minimum.

Q What signing triggers — Hiéu lwc Bién ban
Signing releases the next SPA instalment and starts the clock on the developer's Pink Book filing (see the Pink Book

specimen) — never sign until every defect is on record.

RED FLAG Buyer pressured to sign before inspecting the unit or before defects are fully listed.

SPECIMEN document for educational purposes — a simplified layout inspired by an apartment handover minutes (bién
ban ban giao) under the 2023 Housing Law, filled with fictional data. It is not an official document, has no legal value
and reproduces no real seal. This is not legal advice: inspect the unit carefully and have any handover document
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